
CITY ADMINISTRATOR 

General Summary: 

Under general direction of the Mayor and Board of Aldermen, plans, manages, oversees, 

and directs the day-to-day operation and services of City Hall, which includes the 

responsibilities of city employees, municipal elections, records management and purchasing. 

Additional responsibilities include coordinating activities with other city officials, 

departments, outside agencies, organizations, and the general public. 

 


