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nteo 
• C o u n t y D C i t y n T o w n [^Village 
(Select one:} 

of Hammondsport 

Local Law No. 5 o f the year 2023 

A local law ^^^^^^^ Records, Public Access 
(lr}sert Title) 

Be it enacted by t he Board of Tmstees 
(Name of Legislative Body) 

of the 

• County • C i t y • T o w n [xjVillage 
(Select one:) 

of Hammondsport as follows: 

See attached the new chapter to the codes. 

(If additional space Is needed, attach pages the same size as this sheet, and number each.) 
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(Complete the certification in the paragraph that applies to the filing of this local law and 
strike out that which is not applicable.) 

L (Final adoption by local legislative body only.) 
I hereby certify that the local law annexed hereto, designated as local law No. of 20^*^ of 

the (County)(City)(Tow5)^ITa5l^f Hammondsport ^j^ily passed by the 
Board of Trustees on September 12 20 23 . in accordance with the applicable 
(Name of Legislative Body) 
provisions of law. 

(Passage by local legislative body with approval, no disapproval or repassage after disapproval by the Elective 
Chief Executive Officer*,) 

hereby certify that the local law annexed hereto, designated as local law No. of 20 of 

the (County)(City)CTown)(Vrtlage) of was duly passed by the 

on 20 , and was (approved)(not approved) 
(Name of Legislative Body) 
(repassed after disapproval) by the and was deemed duly adopted 

(Elective Chief Executive Officer*) 

on 2Q| I I, in accordance w ith the applicable provisions of law. 

(Final adoption by referendum.) 
I hereby certify that the local law annexed hereto, designated as local law No. of 20^ of 

the (County)(City)(Town)(Village) of was duly passed by the 

on 20 I and was (approved)(not approved) 
(Name of Legislative Body) 

(repassed after disapproval) by the ^ on 20 . 
(Elective Chief Executive Officer*) 

Such local law was submitted to the people by reason of a (mandatory)(permrssive) referendum, and received the affirmative 

vote of a majority of the qualified electors voting thereon at the (general)(special)(annual) election held on 

2Q_ , in accordance with the applicable provisions of law. 

A / (Subject to permissive referendum and final adoption because no valid petition was filed requesting referendum.) 

/ I hereby certify that the local law annexed hereto, designated as local law No. of 20 of 

the (C ou nty) (City) (Town )(Vi I lage) of . . was duly passed by the 

on 20 , and was (approved)(not approved) 
(Name of Legislative Body) 
(repassed after disapproval) by the on 20 . Such local 

(Elective Chief Executive Officer*) 

law was subject to permissive referendum and no valid petition requesting such referendum was filed as of 

20 , in accordance with the applicable provisions of law. 

* Elective Chief Executive Officer means or includes the chief executive officer of a county elected on a county-wide basis or, if there 
be none, the chairperson ofthe county legisiative body, the mayor of a city or village, or the supervisor of a town where such officer is 
vested with the power to approve or veto local laws or ordinances. 

DOS-0239-f-l {Rev. 04/14) Page 3 of 4 



(City local law concerning Charter revision proposed by petition.) 
'l hereby certify that the local law annexed hereto, designated as local law No of 20 of 
the City of having been submitted to referendum pursuant to the provisions of section (36)(37) of 
the Municipal Home Rule Law, and having received the affirmative vote of a majority of the qualified electors of such city voting 
thereon at the (special)(general) election held on 20. , became operative. 

(County local law concerning adoption of Charter.) 
I hereby certify that the local law annexed hereto, designated as local law No of 20 of 
the County of ^State of New York, having been submitted to the electors at the Genera! Election of 
November 20 , pursuant to subdivisions 5 and 7 of section 33 ofthe Municipal Home Rule Law, and having 
received the affirmative vote of a majority ofthe qualified electors ofthe cities of said county as a unit and a majority ofthe 
qualified electors of the towns of said county considered as a unit voting at said general election, became operative. 

(If any other authorized form of final adoption has been followed, please provide an appropriate certification.) 
I further certify that I have compared the preceding local law with the original on file in this office and that the same is a 
correct transcript therefrom and ofthe whole of such original local law, and was finally adopted in the manner indicated In 
paragraph, above. 

Clerl<J^ the county legt^afive body, City, Town or Village Clerk or 
officer designated by local legislative body 

(Seal) Date: 
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Chapter 92 

R E C O R D S , P U B L I C A C C E S S T O 

iHlSTORY: Adopted by the Board of Trustees of the ViUage of Hammondsport 3-12-1985 as L X . No. 
2-1985. Amendments noted where applicable.] 
§ 92-1. Purpose; scope. 

A. The people's right to know the process of government decision making and the documents and statistics 
leading to determinations is basic to our society. Access to such information should not be thwarted by 
shrouding it with the cloak of secrecy or confidentiality. 

B. This chapter provides information concerning the procedures by which records may be obtained from the 
Village of Hammondsport. 

C. The ViUage of Hammondsport personnel shall tViraish to the public the information and records required by 
the Freedom of Information Law, as well as records otherwise available by law. 

D. Any conflicts among laws goveming public access to records shall be constmed in favor of the widest 
possible availability of public records. 

§ 92-2. Records access officers; duties. 

A. The Clerk is hereby designated as the chief records access officer for the village and shall, as such, be 
responsible for ensuring compliance with the regulations herein and shall have the duty of coordinating 
response to public requests for access to public records. As deemed necessary, the Village Clerk may 
designate, by name or by specific job title and business address, one or more persons as records access officers 
for those departments, offices or other village agencies whose records are not normally maintained by or in 
the Clerk's office. The designation of one or more records access officers shall not be construed to prohibit 
officials who have in the past been authorized to make records or information available to the public from 
continuing to do so. 

B. Records access officers are responsible for assuring that the Village of Hammondsport personnel: 

(1) Maintain an up-to-date subject matter list. 

(2) Assist the requester in identifying requested records, i f necessary. 

(3) Upon locating the records, take one of the following actions: 

(a) Make records available for inspection. 

(b) Deny access to the records in whole or in part and explain, in writing, the reasons therefor. 

(4) Upon request for copies of records, take one of the following actions; 

(a) Make a copy available upon payment or offer to pay established fees, i f any. 

(b) Permit the requester to copy those records. 

(5) Upon request, certify that a record is a tme copy. 

(6) Upon failure to locate records, certify that: 

(a) The records access officer is not the custodian for such records; or 

(b) The records of which the records access officer is a custodian cannot be found after a diligent 

92:1 



search. 

§ 92-3. Location of records; hours for inspection. 

A. Records shall be available for public inspection and copying at the Village Clerk's office. 

B. Hours for public inspection. 

(1) Requests for pubhc access to records shall be accepted during normal working hours of the Village 
Clerk. 

(2) Records will be produced for examination and copying during hours that the Clerk's office is regularly 
open for business. 

§ 92-4. Requests for access to records. 
A. All requests shall be made in writing. 

B. Requests for records shall be acknowledged honored within five (5) business days of receipt of such request-

C. 1"he records ofilcer will furnish a written acknowiedgineni of the receipt ofthe request and a statement of 
the approximate date, which must be reasonable under the circumstances ofthe request, wlien the recoi'd will 
be made available or the request will be denied, i f an agency determines to grant a request in whole or in part, 
and circumstances prevent disclosure to the person requesting the record or records within 20 business days 
from the dale of acknowledgment ofthe receipt ofthe request, the agency must state, in writing, both the 
reason for the inabilily to grant the request within 20 business days and a date certain within a reasonable 
period, depending on the circun^stances. wl)cn the request wiil be granted in whole or in part. 

C. f). The records ofilcer wil) certify in writing that the municipality does not have possession of the record or 
that ihe record cannot be found after a diligent seai-ch. The village cannot charge a fee for the certification 
the law does not provide any particular for for this certification, i^efer to § 92.7 

§92-5. Subject matter list. 

A. The Clerk and each records access officer shall maintain a reasonably detailed current list, by subject matter, 
of all records in their possession, whether or not the records are available pursuant to § 87, Subdivision 2, of 
the Pubhc Officers Law. 

B. The subject matter list shall be sufficiently detailed to permit identification of the category of the record 
sought. 

C. The subject matter list shall be updated not less than twice per year. The most recent update shall appear on 
the first page ofthe subject matter Hst. 

§ 92-6. Denial of access; appeals. 

A. The Board of Trustees shall hear appeals or shall designate a person or body to hear appeals regarding denial 
of access to records under the Freedom of Information Law. 

B. Denial of access shall be in writing, stating the reason therefor and advising the person denied access of his 
or her right to appeal to the person or body established to hear appeals, and that person or body shall be 
identified by name, title, business address and business telephone number. The records access officer shall 
not be the appeals officer. 

C. I f an agency fails to respond to a request within five business days of receipt of a request as required in 
§ 92-4D above, such failure shall be deemed a denial of access by the agency. 

D. Any person denied access to records may appeal within 30 days of a denial. 

E. The time for deciding an appeal by the Board of Trustees or the person or body designated by it to hear 
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appeals shall commence upon receipt of written appeal identifying: 

(1) The dale and location of a request for records. 

(2) The records that were denied. 

(3) The name and return address of the appellant. 

F. The Board of Tmstees shall transmit to the Committee on Public Access to Records in the Department of 
State copies of all appeals upon receipt of an appeal. 

G. The Board of Trustees or the person or body designated by it to hear appeals shall inform the appellant and 
the Committee on Public Access to Records of its determination, in writing, within seven business days of 
receipt of an appeal. The determination shall be transmitted to the Committee on Public Access to Records in 
the same manner as set forth in Subsection F above. 

H. A final denial of access to a requested record, as provided for in Subsection G of this section, shall be subject 
to court review, as provided for in Article 78 ofthe Civil Practice Law and Rules. 

§ 92-7. Fees. 

Except when a different fee is otherwise prescribed by law: 

A. There shall be no fee charged for the following: 

(1) Inspection of records. 

(2) Search for records. 

(3) Any certification pursuant to this chapter. 

B. The fee for copying records shall be in the amount of $0.25 per page for photocopies not exceeding nine by 
14 inches or $5.00 for a flash drive. 

C. The fee for copying records not covered by Subsection A and B of this section shall not exceed the actual 
reproduction cost, which is the average unit cost for copying a record, excluding fixed costs of the agency, 
such as operator salaries. 

§ 92-8. Public notice. 

The Board of Trustees shall publicize, by posting in a conspicuous location and/or by publication in a local 
newspaper of general circulation: 

A. The location where records shall be made available for inspection and copying. 

B. The name, title, business address and business telephone number ofthe designated records access officers. 

C. The right to appeal by any person denied access to a record and the name and business address of the person 
or body to whom an appeal is to be directed. 
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