TOWNSHIP OF HILLSIDE
COUNTY OF UNION, STATE OF NEW JERSEY

ORDINANCE NUMBER 0-21-13

ORDINANCE AMENDING §73 TO ADD §73-10A
“THIRD-PARTY PAYROLL DISBURSEMENT”

WHEREAS, the Local Finance Board of the State of New Jersey adopted formal rules regarding “Electronic
Disbursement Controls for Payroll Purposes” at N.J.A.C. 5:30-17 in order to provide formal authority for local
governments to hire third-party payroll services/disbursing services to disburse funds to payroll agencies; and

WHEREAS, in order to have a payroll servicer provide disbursement services, the Township Council of the
Township of Anywhere (“Township”) must formally approve the principle of a third-party having access to
Township funds, formally assigning responsibility to an official to oversee the process by enacting an ordinance,
and approving all contracts or extensions.

NOW, THEREFORE, BE IT ORDAINED, by the Township Council of the Township of Hillside, County of
Union and State of New Jersey that Chapter 73-10A entitled “Third-Party Payroll Disbursement” is hereby
established in the Township Code as follows:

CHAPTER 73-10A “Third-Party Payroll Disbursement”

§ 73-10A.1. Purpose; definitions.

A. The purpose and intent of these regulations is to abide by the requirements of N.J.S.A. 52:27D-20.1 and
N.J.A.C. 5:30-17.1 et seq., governing electronic disbursement controls for payroll purposes.

B. Definitions. As used in this chapter, the following terms shall have the meanings indicated:

“Approval Officer”
Person(s) responsible for authorizing and supervising the activities of the payroll service.

“Payroll Service”
Third-party payroll service organization.

“Township”
Township of Hillside

§ 7-10A.2. Authorization.

A. The Township is authorized to use a payroll service to prepare payment documentation, take possession
of Township funds, and make such disbursements itself on behalf of the Township.

B. The following payroll service providers shall be required to comply with these regulations:

(1) Payroll service providers who use their own customized programming process to execute disbursements
for the Township;

(2) Payroll service providers who use a third-party processor to execute disbursements for the Township.

§ 73-10A.3. Township requirements.

A. The appointment of a payroll service shall be pursuant to the Local Public Contracts Law, See N.J.S.A.
40A:11-1 et seq. and shall require the contractor to do the following, not by way of limitation: data
collection, agency report preparation, calculation of withholding, direct deposit of payroll disbursements,

and/or transfer of Township funds to contractor's account for subsequent disbursement of payment.

B. Any renewal or extension of a contract under these regulations shall be by resolution.
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C. The Chief Financial Officer is hereby appointed the approval officer and is responsible for authorizing
and supervising the activities of the payroll service and shall further be charged with the reconciliation and
analysis of all general ledger accounts affected by the activities of the disbursing organization.

D. If required by the contract between the Township and the payroll service, the payroll service is permitted
to hold Township funds pending transmittal to a payee.

§ 73-10A.4. Payroll service requirements.
A. A payroll service must meet all the following requirements:

(1) Report any irregularities that may indicate potential fraud, noncompliance with appropriate laws,
dishonesty or gross incompetence on the part of the approval officer;

(2) Report circumstances that could jeopardize its ability to continue operations or otherwise interrupt the
services provided to the Township.

B. A payroll service must meet the requirements of N.J.A.C. 5:30-17.5, requiring that the approval officer
be assured that the servicer has its own internal controls and appropriately guard against theft and other
adverse conditions.

C. All contracts entered into pursuant to these regulations and the laws authorizing the same shall comply
with the requirements of N.J.A.C. 5:30-17.6, which sets out a series of mandatory contractual terms and
conditions.

§ 73-10A.5. Establishment of service.

Upon the adoption of these regulations, the Business Administrator, with the assistance of the Chief
Financial Officer and Township Attorney, as necessary, is hereby authorized and directed to enter into a
contract for payroll service in accordance with all local public contracting laws and N.J.A.C. 5:30-17.
Appointment of the payroll service shall be by separate resolution of the Township.

BE IT FURTHER ORDAINED, that if any section, paragraph, subsection, clause or provision of this
Ordinance shall be adjudged by the courts to be invalid, such adjudication shall apply only to the section,
paragraph, subsection, clause or provisions so adjudicated, and the remainder of the Ordinance shall be deemed
valid and effective; and

BE IT FURTHER ORDAINED, that any ordinances or parts thereof in conflict with the provisions of this
Ordinance are repealed to the extent of such conflict; and

BE IT FURTHER ORDAINED, that this Ordinance shall take effect upon passage and publication in
accordance with applicable law.

Introduction and First Reading: July 20, 2021

MOTION | SECOND NAME YEAS | NAYS | ABSTAIN | ABSENT | EXCUSED

DeAugustine

Epps

Hyatt

Mobley

X Mondella

X Cook, VP

it badtalbadle

Freedman, CP
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PUBLIC HEARING: August 10, 2021

MOTION SECOND NAME YEAS NAYS ABSTAIN ABSENT | EXCUSED
DeAugustine
Epps

Hyatt
Mobley X
X Mondeclla

X Cook. VP
Freedman, CP

>

bt bl o

FINAL ADOPTION: August 10, 2021

MOTION SECOND NAME YEAS NAYS | ABSTAIN ABSENT EXCUSED

X DeAugustine X
Epps X
Hyvatt X

Mobley X
Mondella X
X Cook, VP X
Freedman, CP X

S, Vsl LS

Gerald Pateesh Freedman, Council President

ATTEST:

Beverly Harris, Actir&; Township Clerk

457/,86/:20 2

Dahlia O. Vertreese, Mayor Date

Vetoed:

Returned to the Township Clerk with the following statement of objections:

0-21-13 — Third Party Payroll Disbursement Amendment Page 3 of 3



