
BILL NO. cu ORDINANCE NO. Arl- 

AN ORDINANCE OF THE CITY OF TRENTON, MISSOURI, APPROVING A

PROPOSAL/WORK ORDER BY AND BETWEEN THE CITY OF TRENTON, 

MISSOURI, AND GREEN HILLS REGIONAL PLANNING COMMISSION FOR
PROFESSIONAL GRANT WRITING & ADMINISTRATIVE SERVICES AND

AUTHORIZING THE MAYOR AND CITY CLERK OF THE CITY OF TRENTON, 
MISSOURI, TO EXECUTE THE SAME BY AND ON BEHALF OF SAID CITY. 

BE IT ORDAINED, BY THE CITY COUNCIL OF THE CITY OF TRENTON, MISSOURI, 

AS FOLLOWS, TO WIT: 

Section 1. The Mayor and City Clerk of the City of Trenton, Missouri, are hereby authorized
and directed to execute said Proposal, between Green Hills Regional PIanning Commission and
the City of Trenton in and on behalf of the City ofTrenton, Missouri. Said proposal is attached to
this Ordinance as Exhibit A. 

Section 2. This Ordinance shall be in full force and effect immediately from and after its
passage and approval. 

PASSED this

ATTEST: 

day ofAugust, 2024. 

CITY CLERK - Asf

APPROVED this
r

1c7 day of August, 2024. 

FILED this day ofAugust, 2024. 

CITY CLERK —45 7L

M R AND EX OFFICI PRESIDENT OF

THE CITY COUNCIL OF THE CITY OF

TRENTON, MISSOURI

a 6R

MI YOR OF THE CIT

MISSOURI

Page 1 of 1

OF TRENTON, 



Exhibt A - Contract for Professional Grant Writing & Administrative Services

AGREEMENT BETWEEN THE CITY OF TRENTON & GREEN HILLS REGIONAL PLANNING

COMMISSION FOR PROFESSIONAL GRANT WRITING & ADMINISTRATIVE SERVICES

This is an agreement made as of July , 2024, between the City of Trenton (City) and
Green Hills Regional Planning Commission ( Consultant). The City intends to perform CDBG
Demolition Only Project and the City and RPC in consideration of their mutual covenants herein
agree in respect of the Grant Writing and Administrative Services by RPC and the payment for
those services by the City as set forth below. The RPC shall provide professional administrative
services for the City in all phases of the project to which this agreement applies, serve as the
City' s representative for the project as set forth below, and shall provide professional
consultation of services hereunder. 

Section 1 - Basic Services for RPC

The RPC shall perform professional administrative services as hereinafter stated that include the

administration of the City of Trenton' s Community Development Block Grant Program, 

Project # . The specific services of the RPC are indicated in Exhibit A, "Scope of

Services." 

Section 2 - The City' s Responsibilities

The City shall: 
2. 1 Provide all criteria and full information as to City' s requirements for the project and

furnish copies of all documents related to the project. 

2.2 Assist RCP by placing at his/ her disposal all available information pertinent to the
project, including previous reports and any other data relative to the project. 

2.3 Give prompt written notice to RPC whenever the City observes or otherwise becomes
aware of any development that affects the scope of timing of the RPC' s services. 

2.4 Bear all costs incidental to compliance with the requirements of Section 2. 

Section 3 - Period of Service

3. 1 The provisions of this Section 3 and the rates of compensation for the RPC' s services
provided for elsewhere in this Agreement have been agreed to in anticipation of the

orderly and continuous progress of the project through completion. 
3.2 The RPC agrees to complete the project by the ending date identified in the City' s

Grant Agreement" with the Missouri Department of Economic Development for the

Community Development Block Grant Program from which part of the project has been
financed. 

3. 3 If the City has requested significant modifications or changes in the extent of the
project, the time of performance of the RPC' s services and his/ her rates of

compensation shall be adjusted appropriately. 

Section 4 - Payments to the RPC

4. 1 The maximum amount the City shall pay the RPC for performance of this agreement
shall not exceed $3, 500.00 for grant writing and $22.000.00 or 4% of actual CDBG
expenses plus $ 10,000 for project administration. 

4.2 Fee schedule for Grant Writing: GHRPC will submit an invoice for $3, 500.00 to the
City of Trenton when Demolition Grant is submitted on the Missouri DED CDBG
Submittable Grant Portal. 

4.3 The RPC may submit a statement for 25% of services and expenses incurred when
removal of grant conditions has been issued; 50% upon approval of first contractor' s
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Exhibt A - Contract for Professional Grant Writing & Administrative Services

payroll; 75% upon 50% of construction draw; and 100% after completion of all final

paperwork. Administrative Services are only payable if grant it funded. 

Section 5 - General Considerations

5. 1 The obligation to provide further services under this Agreement may be terminated by
either party upon ten ( 10) days written notice in the event of substantial failure by the
other party to perform in accordance with the terms hereof through no fault of the
terminating party. 

5.2 The RPC shall comply with all applicable rules, regulations, laws, and requirements in
relation to the Community Development Block Grant Program as distributed by the
Missouri Department of Economic Development. 

5.3 The City and the RPC each binds himself/ herself and his/ her partners, successors, 
executors, administrators, assigns, and legal representatives to the other party to this
Agreement and to the partners, successors, executors, administrators, assigns, and legal

representatives of such other party, in respect to all covenants, agreements, and
obligations to this agreement. 

5.4 Neither City nor the RPC shall assign, sublet, or transfer any rights under or interest in
including, but without limitation, monies that may become due or monies that are due) 

this Agreement without the written consent of the other, except as stated in paragraph

5. 3 and except to the extent that the effect of this limitation may be restricted by law. 
Unless specifically stated to the contrary in any written consent to or assignment, no
assignment will release or discharge the assignor from any duty or responsibility under this
Agreement. Nothing contained in this paragraph shall prevent the RPC from employing
such independent RPCs, associates, and subcontractors as he/ she may deem
appropriate to assist him/ her in the performance of service hereunder. 

Section 6 - Special Provisions and Exhibits

6. 1 The following exhibits are attached to and made a part of this Agreement. 
6. 1. 1 Exhibit A, " Scope of Services," consisting of page 1. 
6. 1. 2 Part II, " Terms and Conditions," consisting of pages 22= 6. 

6.2 This Agreement (consisting of pages 1 to 9, inclusive), together with the exhibits
identified above, constitute the entire agreement between the City and the RPC and
supersede all prior written or oral understandings. This agreement and said exhibits may

only be amended, supplemented, modified, or canceled by a duly executed written
instrument. 

In witness whereof, the parties hereto have made and executed this Agreement as of the day
and year first above written. 

City: RPC: 

Page 2 of 22
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PROFESSIONAL SERVICES AGREEMENT ( CONTINUED) 

EXHIBIT A - SCOPE OF SERVICE

The RPC shall complete, in a professional and timely manner, the following services relative to
the City of Trenton Community Development Block Grant Program. Such actions shall be
performed in a manner prescribed by the Missouri Department of Economic Development. 

1. Financial Management (accounting, file maintenance, cost documentation, Part
85/ A-87 conformance, RFF preparation and related matters) 

2. Environmental Review- including publications and related costs; Assessment; 
SHPO; Completion of whole Environmental Review Record; Designation as

Environmental Review Officer

3. Labor Standards Compliance - including wage rates requests for bidders; review
of weekly payrolls; wage restitution, if necessary; Employee interviews

4. Civil Rights Compliance - including language in contracts; Fair housing activities; 
Publication costs; material costs; Analysis of Impediments activities

5. Public Participation Requirements (The City to pay for public notices) 

6. Preparation of contract documents, except for engineering specifications

7. Administer procedures required by the " Uniform Act" in relation to the acquisition
of property, including specific tasks related to easements

8. Completion of close-out forms and required performance reports
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Part II

CONTRACT FOR PROFESSIONAL SERVICES TERMS AND CONDITIONS

1. Termination of Contract for Cause. If, through any cause, the RPC shall fail to fulfill in a
timely and proper manner his obligations under this Contract, or if the RPC shall violate
any of the covenants, agreements, or stipulations of this Contract, the City shall
thereupon have the right to terminate this contract by giving written notice to the RPC of
such termination and specifying the effective date thereof, at least ten ( 10) days before
the effective date of such termination. In such event, all finished or unfinished

documents, data, studies, surveys, drawings, maps, models, photographs, and reports

prepared by the RPC under this Contract shall, at the option of the City, become its
property and the RPC shall be entitled to receive just and equitable compensation for
any work satisfactorily completed hereunder. 

Notwithstanding the above, the RPC shall not be relieved of liability to the City for
damages sustained by the City by virtue of any breach of the Contract by the RPC, 
and the City may withhold any payments to the RPC for the purpose of set-off until
such time as the exact amount of damages due the City from the RPC is
determined. 

2. Termination for Convenience of the City. The City may terminate this Contract at any
time by giving at least ten ( 10) days notice in writing to the RPC. If the Contract is
terminated by the City as provided herein, the RPC will be paid for the time provided
and expenses incurred up to the termination date. If this Contract is terminated due to
the fault of the RPC, Paragraph 1 hereof relative to termination shall apply. 

3. Changes. The City may, from time to time, request changes in the scope of the
services of the RPC to be performed hereunder. Such changes, including any
increase or decrease in the amount of the RPC' s compensation, which are mutually

agreed upon by and between the City and the RPC, shall be incorporated in
written amendments to this Contract. 

4. Personnel. 

a. The RPC represents that he/ she has, or will secure at his/ her own expense, all

personnel required in performing the services under this Contract. Such personnel
shall not be employees of or have any contractual relationship with the City. 

b. All of the services required hereunder will be performed by the RPC or under
his/ her supervision and all personnel engaged in the work shall be fully
qualified and shall be authorized or permitted under State and Local law to
perform such services. 

c. None of the work or services covered by this Contract shall be subcontracted
without the prior written approval of the City. Any work or services
subcontracted hereunder shall be specified by written contract or agreement
and shall be subject to each provision of this Contract. 

5. Assiclnability. The RPC shall not assign any interest on this Contract, and shall not transfer
any interest in the same (whether by assignment or invitation), without the prior written
consent of the City thereto. Provided, however, that the claims for money by the RPC
from the City under this Contract may be assigned to a bank, trust company, or other
financial institution without such approval. Written notice of any such assignment or

transfer shall be furnished promptly to the City. 
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6. Reports and Information. The RPC, at such times and in such forms as the City may
require, shall furnish the City such periodic reports as it may request pertaining to the
work or services undertaken pursuant to this Contract, the costs and obligations

incurred or to be incurred in connection therewith, and any other matters covered by
this Contract. 

7. Records and Audits. The RPC shall maintain accounts and records, including personnel, 
property, and financial records, adequate to identify and account for all costs
pertaining to the Contract and such other records as may be deemed necessary by
the City to assure proper accounting for all project funds, both Federal and non - 
Federal shares. These records will be made available for audit purposes to the City or
any authorized representative, and will be retained for five years after the expiration of
this Contract unless permission to destroy them is granted by the City. 

8. Findings Confidential. All of the reports, information, date, etc. prepared or assembled by
the RPC under this Contract are confidential and the RPC agrees that they shall not be
made available to any individual or organization without the prior written approval of
the City. 

9. Copvriaht. No report, maps, or other documents produced in whole or in part under this

Contract shall be the subject of an application for copyright by or on behalf of the
RPC. 

10. Compliance with Local Laws. The RPC shall comply with all applicable laws, 
ordinances, and codes of the State and local governments, and the RPC shall save

the City harmless with respect to any damages arising from any tort done in
performing any of the work embraced by this Contract. 

11. Equal Employment Opportunity. During the performance of this Contract, the RPC
agrees as follows: 

a. The RPC will not discriminate against any employee or applicant for employment
because of race, creed, color, national origin, religion, or sex. The RPC will take

affirmative action to ensure that applicants are employed, and that employees

are treated during employment, without regard to their race, creed, color, 
national origin, religion, or sex. Such action shall include, but not be limited to, 

employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. The RPC agrees to post in
conspicuous places, available to employees and applicants for employment, 

notices to be provided by the City setting forth the provisions of this non- 
discrimination clause. 

b. The RPC will, in all solicitation or advertisements for employees placed by or on
behalf of the RPC, state that all qualified applicants will receive consideration

for employment without regard to race, creed, color, national origin, religion, 

or sex. 

c. The RPC will cause the foregoing provisions to be inserted in all subcontracts for
any work covered by this Contract so that provisions will be binding upon each
subcontractor, provided that the foregoing provisions shall not apply to
contracts or subcontracts for standard commercial supplies or raw materials. 

d. The RPC will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the

Secretary of Labor. 
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e. The RPC will furnish all information and reports required by Executive Order 11246
of September 24, 1965, and by the rules, regulations, and orders of the Secretary
of Labor, or pursuant thereto, and will permit access to his books, records, and

accounts by the City and the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders. 

f. In the event of the RPC' s noncompliance with the non-discrimination clauses of

this Agreement or with any of such rules, regulations, or orders, this Agreement
may be canceled, terminated, or suspended in whole or in part, and the RPC
may be declared ineligible for further Government contracts in accordance
with procedures authorized in Executive Order 11246 of September 24, 1965, and

such other sanctions may be imposed and remedies invoked as provided in
Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of
the Secretary of Labor, or as otherwise provided by law. 

The RPC will include the provisions of paragraphs (a) through (g) in every
subcontract or purchase order unless exempted by rules, regulations, or orders of
the Secretary of Labor issued pursuant to Section 204, Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon each
subcontractor or vendor. The RPC will take such action with respect to any
subcontract or purchase order as the City may direct as a means of enforcing
such provisions including sanctions for noncompliance. Provided, however, that in
the event the RPC becomes involved in, or is threatened with, litigation with a

subcontractor or vendor as a result of such direction by the City, the RPC may
request the United States Government to enter into such litigation to protect the

interests of the United States. 

g. 

12. Civil Rights Act of 1964. Under Title VI of the Civil Rights Act of 1964, no person shall, on the

grounds of race, color, or national origin, be excluded from participation in, be denied

the benefits of, or be subjected to discrimination under any program or activity receiving
Federal financial assistance. 

13. Section 109( al of the Housing and Community Development Act of 1974. No person in

the United States shall on the grounds of race, color, national origin, religion, or sex be

excluded from participation in, be denied the benefits of, or be subjected to

discrimination under any program or activity funded in whole or in part with funds made
available under this title. 

14. Section 503 of the Rehabilitation Act of 1973, as amended, provides for the

nondiscrimination in contractor employment. All recipients of Federal funds must certify
to the following through all contracts issued. 

15. Affirmative Action for Handicapped Workers. 

a. The RPC will not discriminate against any employee or applicant for
employment because of physical or mental handicap in regard to any position
for which the employee or applicant for employment is qualified. The RPC

agrees to take affirmative action to employ, advance in employment, and to
otherwise treat qualified handicapped individuals without discrimination based

upon their physical or mental handicap in all employment practices, such as
employment upgrading, demotion or transfer, recruitment, advertising, layoff or
termination, rates of pay or other forms of compensation, and selection for
training including apprenticeship. 

b. The RPC agrees to comply with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the Act. 
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c. In the event of the RPC' s noncompliance with the requirements of this clause, 

actions for noncompliance may be taken in accordance with the rules, 
regulations, and relevant orders of the Secretary of Labor issued pursuant to the
Act. 

d. The RPC agrees to post in conspicuous places, available to employees and

applicants for employment, notices in a form to be prescribed by the Director, 
provided by or through the contracting officer. Such notices shall state the RPC' s
obligation under the law to take affirmative action to employ and advance in
employment qualified handicapped employees and applicants for employment, 

and the rights of the applicants and employees. 

e. The RPC will notify each labor union or representative of workers, if applicable, 
with which it has a collective bargaining agreement or other contract
understanding that the contractor is bound by terms of Section 503 of the
Rehabilitation Act of 1973 and is committed to take affirmative action to

employ and advance in employment physically and mentally handicapped
individuals. 

f. The RPC will include the provisions of this clause in every subcontract, if
applicable, or purchase order of $2,500 or more unless exempted by rules, 
regulations, or orders of the Secretary issued pursuant to Section 503 of the Act, so
that such provisions will be binding upon each subcontractor or vendor. The RPC
will take such action with respect to any subcontractor or purchase order as the
Director of the Office of Federal Contract Compliance Programs may direct to
enforce such provisions, including action for noncompliance. 

16. Section 504 of the Rehabilitation Act of 1973, as amended, provides for nondiscrimination

of an otherwise qualified individual solely on the basis of his handicap in benefiting from
any program or activity receiving Federal financial assistance. All recipients must certify
to compliance with all provisions of this Section. 

17. Age Discrimination Act of 1975. No person in the United States, on the basis of age, shall

be excluded from participation in, be denied benefits of, or be subjected to

discrimination under, any program or activity receiving Federal financial assistance. 

18. Authorized Employees. RPC acknowledges that Section 285.530, RSMo, prohibits any
business entity or employer from knowingly employing, hiring for employment, or
continuing to employ an unauthorized alien to perform work within the State of Missouri. 
RPC therefore covenants that is not knowingly in violation of subsection 1 or Section
285.530, RSMo, and that it will not knowingly employ, hire for employment, or continue
to employ any unauthorized aliens to perform work on the Project, and that its
employees are lawfully to work in the United States. 

19. Interest of Members of a City. No member of the governing body of the City and no
other officer, employee, or agent of the City, who exercises any functions or
responsibilities in connection with the planning and carrying out of the program, shall
have any personal financial interest, direct or indirect, in this Contract, and the RPC
shall take appropriate steps to assure compliance. 

20. Interest of Other Local Public Officials. No member of the governing body of the locality
and no other public official of such locality, who exercises any functions or responsibilities
in connection with the planning and carrying out of the program, shall have any
personal financial interest, direct or indirect, in this Contract, and the RPC shall take
appropriate steps to assure compliance. 
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21. Interest of RPC and Employees. The RPC covenants that he/ she presently has no interest
and shall not acquire interest, direct or indirect, in the study area or any parcels therein or
any other interest which would conflict in any manner or degree with the performance of
his/ her services hereunder. The RPC further covenants that in the performance of this
Contract, no person having any such interest shall be employed. 



STATE OF MISSOURI

COUNTY OF MetCP/ 
ss

AFFIDAVIT

as required by Section 285.530, Revised Statues of Missouri) 

As used in this Affidavit, the following terms shall have the following meanings: 

EMPLOYEE: Any person performing work or service of any kind for hire within the State of Missouri, 
FEDERAL WORK AUTHORIZATION PROGRAM: Any of the electronic verification of work
authorization programs operated by the United States Department of Homeland Security or an
equivalent federal work authorization program operated by the United States Department of
Homeland Security to verify information of newly hired employees, under the Immigration
Reform and Control Act of 1986 ( IRCA), P. L. 99- 603. 

KNOWINGLY: A person acts knowingly or with knowledge, 
a. with respect to the person' s conduct or to attendant circumstances when the person is

aware of the nature of the person' s conduct or that those circumstances exist; or
b. with respect to a result of the person' s conduct when the person is aware that the person' s

conduct is practically certain to cause that result. 

UNAUTHORIZED ALIEN: An alien who does not have the legal right or authorization under federal
law to work in the United States, as defined In 8 U. S. C. 1324a( h)( 3). 

BEFORE ME, the undersigned authority, personally appeared

Lisa Colson , who, being duly sworn, states on
his oath or affirmation as follows: 

1. My name is Lisa Colson and I am currently the President
of Green Hills Regional Planning Commission ( hereinafter "Contractor"), 

whose business address is 810 Washington Street, Trenton, MO 64683 " and I

am authorized to make this Affidavit. 

2. I am of sound mind and capable of making this Affidavit and am personally acquainted
with the facts stated herein. 

3. Contractor is enrolled in and participates in a federal work authorization program with

respect to the employees working in connection with the following services contracted
between Contractor and City of Trenton

4. Contractor does not knowingly employ any person who is an unauthorized alien in
connection with the contracted services set forth above. 

5. Attached hereto is documentation affirming Contractor's enrollment and participation in
a federal work authorization program with respect to the employees working in
connection with the contra et sere' es. 

Further, Affiant not. 

Affiant

Subscribed and sworn to before me this

Commission # ` 3/16,0 "/ J7

26' .
a.. 

day of SIA 2C12/1
teav— 
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THE E -VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION MEMORANDUM OF
UNDERSTANDING FOR DESIGNATED AGENTS

ARTICLE I

PURPOSE AND AUTHORITY

The parties to this Agreement are the Department of Homeland Security ( DHS), 
and ( Designated Agent). The purpose of this Agreement is to set forth
terms by which SSA and DHS will provide information to ( Designated Agent) 

on behalf of the Designated Agent' s client ( the Employer). This MOU explains certain features of the E - 
Verify program and enumerates specific responsibilities of DHS, SSA, the Employer, and the
Designated Agent. References to the Employer include the Designated Agent when acting on behalf of
the Employer. E -Verify is a program that electronically confirms an employee' s eligibility to work in the
United States after completion of the Employment Eligibility Verification Form ( Form 1- 9). For covered

government contractors, E -Verify is used to verify the employment eligibility of all newly hired
employees and all existing employees assigned to Federal contracts. 

The Employer is not a party to this MOU. The E -Verify program requires an initial agreement between
OHS and the Designated Agent as part of the enrollment process. After agreeing to the MOU as set
forth herein, completing the tutorial, and obtaining access to E -Verify as a Designated Agent, the
Designated Agent will be given an opportunity to add a client once logged into E -Verify. All parties, 
including the Employer, will then be required to sign and submit a new MOU. The responsibilities of the
parties remain the same in each MOU. 

Authority for the E -Verify program is found in Title IV, Subtitle A, of the Illegal Immigration Reform and
Immigrant Responsibility Act of 1996 ( IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as amended ( 8 U. S. C. 

1324a note). Authority for use of the E -Verify program by Federal contractors and subcontractors
covered by the terms of Subpart 22. 18, " Employment Eligibility Verification", of the Federal Acquisition
Regulation ( FAR) ( hereinafter referred to in this MOU as a ` Federal contractor") to verify the
employment eligibility of certain employees working on Federal contracts is also found in Subpart 22. 18
and in Executive Order 12989, as amended. 

ARTICLE II

FUNCTIONS TO BE PERFORMED

A. RESPONSIBILITIES OF SSA

1. SSA agrees to provide the Employer ( through the Designated Agent) with available

information that will allow the Employer to confirm the accuracy of Social Security
Numbers provided by all employees verified under this MOU and the employment
authorization of U. S. citizens. 

2. SSA agrees to provide the Employer and Designated Agent appropriate assistance with

operational problems that may arise during the Employer's participation in the E -Verify
program. SSA agrees to provide the Designated Agent with names, titles, addresses, and

telephone numbers of SSA representatives to be contacted during the E -Verify process. 
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E-VeriFy
3. SSA agrees to safeguard the information provided by the Employer through the E -Verify

program procedures, and to limit access to such information, as is appropriate by law, to
individuals responsible for the verification of Social Security Numbers and for evaluation
of the E -Verify program or such other persons or entities who may be authorized by SSA
as governed by the Privacy Act (5 U. S.C. § 552a), the Social Security Act (42 U.S.C. 1306
a)), and SSA regulations (20 CFR Part 401). 

4. SSA agrees to provide a means of automated verification that is designed ( in conjunction
with DHS' s automated system if necessary) to provide confirmation or tentative
nonconfirmation of U. S. citizens' employment eligibility within 3 Federal Government work
days of the initial inquiry. 

5. SSA agrees to provide a means of secondary verification ( including updating SSA
records as may be necessary) for employees who contest SSA tentative nonconfirmations
that is designed to provide final confirmation or nonconfirmation of U. S. citizens' 
employment eligibility and accuracy of SSA records for both citizens and aliens within 10
Federal Government work days of the date of referral to SSA, unless SSA determines that
more than 10 days may be necessary. In such cases, SSA will provide additional
verification instructions. 

B. RESPONSIBILITIES OF DHS

1, After SSA verifies the accuracy of SSA records for aliens through E -Verify, DHS agrees to
provide the Employer (through the Designated Agent) access to selected data from
DHS' s databases to enable the Employer (through the Designated Agent) to conduct, to
the extent authorized by this MOU: 

Automated verification checks on alien employees by electronic means, and
Photo verification checks (when available) on employees. 

2. DHS agrees to provide to the Employer and Designated Agent appropriate assistance with
operational problems that may arise during the Employer's participation in the E -Verify
program. DHS agrees to provide the Designated Agent names, titles, addresses, and
telephone numbers of DHS representatives to be contacted during the E -Verify process. 

3. DHS agrees to provide to the Employer (through the Designated Agent), the E -Verify User
Manual containing instructions on E -Verify policies, procedures and requirements for both
SSA and DHS, including restrictions on the use of E -Verify. OHS agrees to provide training
materials on E -Verify. 

4. DHS agrees to provide to the Employer (through the Designated Agent) a notice, which
Indicates the Employer's participation in the E -Verify program. DHS also agrees to provide
to the Employer ( through the Designated Agent) anti -discrimination notices issued by the
Office of Special Counsel for Immigration -Related Unfair Employment Practices ( OSC), 
Civil Rights Division, U. S. Department of Justice. 

5. DHS agrees to issue the Designated Agent a user identification number and password
that will be used exclusively by the Designated Agent, on behalf of the Employer, to verify
information provided by alien employees with DHS's databases. 
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6. DHS agrees to safeguard the information provided to DHS by the Employer ( through the
Designated Agent), and to limit access to such information to individuals responsible for
the verification of alien employment eligibility and for evaluation of the E -Verify program, or
to such other persons or entities as may be authorized by applicable law. Information will
be used only to verify the accuracy of Social Security Numbers and employment eligibility, 
to enforce the Immigration and Nationality Act ( INA) and Federal criminal laws, and to
administer Federal contracting requirements. 

7. DHS agrees to provide a means of automated verification that is designed ( in conjunction
with SSA verification procedures) to provide confirmation or tentative nonconfirmation of
employees' employment eligibility within 3 Federal Government workdays of the initial
inquiry. 

8. DHS agrees to provide a means of secondary verification ( including updating DHS records
as may be necessary) for employees who contest DHS tentative nonconfirmations and
photo non -match tentative nonconfirmations that is designed to provide final confirmation
or nonconfirmation of the employees' employment eligibility within 10 Federal Government
work days of the date of referral to DHS, unless DHS determines that more than 10 days
may be necessary. In such cases, DHS will provide additional verification instructions. 

C. RESPONSIBILITIES OF THE EMPLOYER

1. The Employer shall display the notices supplied by DHS ( through the Designated Agent) 
in a prominent place that is clearly visible to prospective employees and all employees
who are to be verified through the system. 

2. The Employer shall provide to the SSA and DHS the names, titles, addresses, and
telephone numbers of the Employer representatives to be contacted regarding E -Verify. 

3. The Employer shall become familiar with and comply with the most recent version of the
E -Verify User Manual. The Employer will obtain the E -Verify User Manual from the
Designated Agent. 

4. The Employer shall comply with current Form 1- 9 procedures, with two exceptions: 

If an employee presents a " List B" identity document, the Employer agrees to only
accept " List B" documents that contain a photo. ( List B documents identified in 8
C. F. R. § 274a.2( b)( 1)( B)) can be presented during the Form 1- 9 process to
establish identity.) If an employee objects to the photo requirement for religious
reasons, the Employer should contact E -Verify at 1- 888- 464-4218. 

If an employee presents a DHS Form 1- 551 ( Permanent Resident Card) or Form I- 
766 ( Employment Authorization Document) to complete the Form 1- 9, the Employer

agrees to make a photocopy of the document and to retain the photocopy with the
employee' s Form 1- 9. The employer will use the photocopy to verify the photo and
to assist DHS with its review of photo non -matches that are contested by
employees. Note that employees retain the right to present any List A, or List B
and List C, documentation to
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complete the Form 1- 9. DHS may in the future designate other documents that
activate the photo screening tool. 

5. Participation in E -Verify does not exempt the Employer from the responsibility to complete, 
retain, and make available for inspection Forms 1- 9 that relate to its employees, or from

other requirements of applicable regulations or laws, including the obligation to comply
with the antidiscrimination requirements of section 2748 of the INA with respect to Form I- 

9 procedures, except for the following modified requirements applicable by reason of the
Employer's participation in E -Verify: ( 1) identity documents must have photos, as
described in paragraph 4 above; ( 2) a rebuttable presumption is established that the

Employer has not violated section 274A(a)( 1)( A) of the Immigration and Nationality Act
INA) with respect to the hiring of any individual if it obtains confirmation of the identity and

employment eligibility of the individual in compliance with the terms and conditions of E - 
Verify; ( 3) the Employer must notify DHS if it continues to employ any employee after
receiving a final nonconfirmation, and is subject to a civil money penalty between $ 550
and $ 1, 100 for each failure to notify DHS of continued employment following a final
nonconfirmation; ( 4) the Employer is subject to a rebuttable presumption that it has

knowingly employed an unauthorized alien in violation of section 274A(a)( 1)( A) if the
Employer continues to employ an employee after receiving a final nonconfirmation; and ( 5) 
no person or entity participating in E -Verify is civilly or criminally liable under any law for
any action taken in good faith based on Information provided through the confirmation
system. DHS reserves the right to conduct Form 1- 9 compliance inspections during the
course of E -Verify, as well as to conduct any other enforcement activity authorized by law. 

6. The Employer shall initiate E -Verify verification procedures ( through the Designated
Agent), for new employees within 3 Employer business days after each employee has
been hired ( but after both sections 1 and 2 of the Form 1- 9 have been completed), and to
complete as many ( but only as many) steps of the E -Verify process as are necessary
according to the E -Verify User Manual. The Employer is prohibited from initiating
verification procedures before the employee has been hired and the Form 1- 9 completed. If
the automated system to be queried is temporarily unavailable, the 3 -day time period is
extended until it is again operational in order to accommodate the Employer's attempting, 
in good faith, to make inquiries during the period of unavailability. In all cases, the
Employer ( through the Designated Agent) must use the SSA verification procedures first, 

and use DHS verification procedures and photo screening tool only after the SSA
verification response has been given. Employers may initiate verification, through the
Designated Agent, by notating the Form 1- 9 in circumstances where the employee has
applied for a Social Security Number ( SSN) from the SSA and is waiting to receive the
SSN, provided that the Employer ( through the Designated Agent) performs an E -Verify
employment verification query using the employee's SSN as soon as the SSN becomes
available. 

7. The Employer may not use E -Verify procedures for pre-employment screening of job
applicants, in support of any unlawful employment practice, or for any other use not
authorized by this MOU. Employers must use E -Verify ( through its Designated Agent) for
all new employees, unless an Employer is a Federal contractor that qualifies for the
exceptions described in Article II. D. 1. c. Except as provided in Article II. D, the Employer

will not verify selectively and will not verify employees hired before the effective date of
this MOU. The Employer understands that if the Employer uses E -Verify procedures for
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any purpose other than as authorized by this MOU, the Employer may be subject to
appropriate legal action and termination of its access to SSA and DHS information
pursuant to this MOU. 

8. The Employer ( through the Designated Agent) shall follow appropriate procedures ( see

Article III. below) regarding tentative nonconfirmations, including notifying employees of
the finding, providing written referral instructions to employees, allowing employees to
contest the finding, and not taking adverse action against employees if they choose to
contest the finding. Further, when employees contest a tentative nonconfirmation based
upon a photo non -match, the Employer is required to take affirmative steps ( see Article

III. B. below) to contact DHS with information necessary to resolve the challenge. 

9. The Employer shall not take any adverse action against an employee based upon the
employee's perceived employment eligibility status while SSA or DHS is processing the
verification request unless the Employer obtains knowledge ( as defined in 8 C.F. R. § 
274a. 1( I)) that the employee is not work authorized. The Employer understands that an

initial inability of the SSA or DHS automated verification system to verify work
authorization, a tentative nonconfirmation, a case in continuance ( indicating the need for
additional time for the government to resolve a case), or the finding of a photo non -match, 
does not establish, and should not be interpreted as evidence, that the employee is not

work authorized. In any of the cases listed above, the employee must be provided a full
and fair opportunity to contest the finding, and if he or she does so, the employee may not
be terminated or suffer any adverse employment consequences based upon the
employee' s perceived employment eligibility status ( including denying, reducing, or

extending work hours, delaying or preventing training, requiring an employee to work in
poorer conditions, refusing to assign the employee to a Federal contract or other
assignment, or otherwise subjecting an employee to any assumption that he or she is
unauthorized to work, or otherwise mistreating an employee) until and unless secondary
verification by SSA or OHS has been completed and a final nonconfirmation has been
issued. If the employee does not choose to contest a tentative nonconfirmation or a photo

non -match or if a secondary verification is completed and a final nonconfirmation is issued, 
then the Employer can find the employee is not work authorized and terminate the
employee' s employment. Employers or employees with questions about a final

nonconfirmation may call E -Verify at 1- 888- 464-4218 or OSC at 1- 800- 255- 8155 or 1- 800- 
237- 2515 (TDD). . 

10. The Employer shall comply with Title VII of the Civil Rights Act of 1964 and section 274B
of the INA by not discriminating unlawfully against any individual in hiring, firing, or
recruitment or referral practices because of his or her national origin or, in the case of a
protected individual as defined in section 274B(a)( 3) of the INA, because of his or her

citizenship status. The Employer shall not engage in such illegal practices as selective
verification or use of E -Verify except as provided in part D below, or discharging or
refusing to hire employees because they appear or sound " foreign" or have received
tentative nonconfirmations. The Employer further understands that any violation of the
unfair immigration -related employment practices provisions in section 274B of the INA

could subject the Employer to civil penalties, back pay awards, and other sanctions, and
violations of Title VII could subject the Employer to back pay awards, compensatory and
punitive damages. Violations of either section 274B of the INA or Title VII may also lead to
the termination of its participation in E -Verify. If the Employer has any questions relating to
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the anti -discrimination provision, it should contact OSC at 1- 800- 255-8155 or 1- 800- 237- 
2515 (TDD). 

11. The Employer shall record the case verification number on the employee's Form 1- 9 or to
print the screen containing the case verification number and attach it to the employee's
Form 1- 9. 

12. The Employer will use the information it receives from SSA or DHS ( through its

Designated Agent) pursuant to E -Verify and this MOU only to confirm the employment
eligibility of employees as authorized by, this MOU. The Employer agrees that it will
safeguard this information, and means of access to it ( such as PINS and passwords) to

ensure that it is not used for any other purpose and as necessary to protect its
confidentiality, including ensuring that it is not disseminated to any person other than
employees of the Employer who are authorized to perform the Employer's responsibilities

under this MOU, except for such dissemination as may be authorized in advance by SSA
or OHS for legitimate purposes. 

13. The information that the Employer receieves through the Designated Agent from SSA is
governed by the Privacy Act (5 U. S. C. § 552a( i)( 1) and ( 3)) and the Social Security Act (42
U. S. C. 1306( a)), and that any person who obtains this Information under false pretenses
or uses it for any purpose other than as provided for in this MOU may be subject to
criminal penalties. 

14. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and
evaluation of E -Verify, including by permitting DHS and SSA, upon reasonable notice, to
review Forms 1- 9 and other employment records and to interview it and its employees

regarding the Employer' s use of E -Verify, and to respond in a timely and accurate manner
to DHS requests for information relating to their participation in E -Verify. 

D. EMPLOYERS THAT ARE FEDERAL CONTRACTORS

1. If the Employer is a Federal contractor subject to the employment verification terms in

Subpart 22. 18 of the FAR, it must verify the employment eligibility of any " employee
assigned to the contract" ( as defined in FAR 22. 1801) in addition to verifying the
employment eligibility of all other employees required to be verified under the FAR. Once an
employee has been verified through E -Verify by the Employer, the Employer may not
reverify the employee through E -Verify. 

a. Federal contractors not enrolled at the time of contract award: An Employer that is

not enrolled in E -Verify as a Federal contractor at the time of a contract award must
enroll as a Federal contractor in the E -Verify program within 30 calendar days of
contract award and, within 90 days of enrollment, begin to use E -Verify to initiate
verification of employment eligibility of new hires of the Employer who are working in
the United States, whether or not assigned to the contract. Once the Employer

begins verifying new hires, such verification of new hires must be initiated within 3
business days after the date of hire. Once enrolled in E -Verify as a Federal
contractor, the Employer must initiate verification of employees assigned to the
contract within 90 calendar days after the date of enrollment or within 30 days of an
employee' s assignment to the contract, whichever date is later. 
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b. Federal contractors already enrolled at the time of a contract award: Employers
enrolled in E -Verify as a Federal contractor for 90 days or more at the time of a
contract award must use E -Verify to initiate verification of employment eligibility for
new hires of the Employer who are working in the United States, whether or not
assigned to the contract, within 3 business days after the date of hire. If the

Employer is enrolled in E -Verify as a Federal contractor for 90 calendar days or less
at the time of contract award, the Employer must, within 90 days of enrollment, begin

to use E -Verify to initiate verification of new hires of the contractor who are working
in the United States, whether or not assigned to the contract. Such verification of
new hires must be initiated within 3 business days after the date of hire. An Employer

enrolled as a Federal contractor in E -Verify must initiate verification of each
employee assigned to the contract within 90 calendar days after date of contract
award or within 30 days after assignment to the contract, whichever is later. 

c. Institutions of higher education, State, local and tribal governments and sureties: 
Federal contractors that are institutions of higher education (as defined at 20 U. S. C. 
1001( a)), State or local governments, governments of Federally recognized Indian
tribes, or sureties performing under a takeover agreement entered into with a
Federal agency pursuant to a performance bond may choose to only verify new and
existing employees assigned to the Federal contract. Such Federal contractors may, 
however, elect to verify all new hires, and/or all existing employees hired after
November 6, 1986. The provisions of Article II, part D, paragraphs 1. a and 1. b of this

MOU providing timeframes for initiating employment verification of employees
assigned to a contract apply to such institutions of higher education, State, local and
tribal governments, and sureties. 

d. Verification of all employees: Upon enrollment, Employers who are Federal

contractors may elect to verify employment eligibility of all existing employees
working in the United States who were hired after November 6, 1986, instead of
verifying only those employees assigned to a covered Federal contract. After
enrollment, Employers must elect to do so only in the manner designated by DHS
and initiate E -Verify verification of all existing employees within 180 days after the
election. 

e. Form 1- 9 procedures for Federal contractors: The Employer ( through its Designated
Agent), may use a previously completed Form 1- 9 as the basis for initiating E -Verify
verification of an employee assigned to a contract as long as that Form 1- 9 is
complete ( including the SSN), complies with Article II. C.4, the employee' s work
authorization has not expired, and the Employer has reviewed the information

reflected in the Form 1- 9 either in person or in communications with the employee to
ensure that the employee' s stated basis in section 1 of the Form 1- 9 for work

authorization has not changed ( including, but not limited to, a lawful permanent
resident alien having become a naturalized U. S. citizen). If the Employer is unable to
determine that the Form 1- 9 complies with Article II. C.4, if the employee's basis for
work authorization as attested in section 1 has expired or changed, or if the Form 1- 9
contains no SSN or is otherwise incomplete, the Employer shall complete a new 1- 9

consistent with Article II. C.4, or update the previous 1- 9 to provide the necessary
information. 
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If section 1 of the Form 1- 9 is otherwise valid and up- to-date and the form otherwise
complies with Article II. C.4, but reflects documentation ( such as a U. S. passport or
Form 1- 551) that expired subsequent to completion of the Form 1- 9, the Employer, 
shall not require the production of additional documentation, or use the photo

screening tool described in Article II. C.4, subject to any additional or superseding
instructions that may be provided on this subject in the E -Verify User Manual. 
Nothing in this section shall be construed to require a second verification using E - 
Verify of any assigned employee who has previously been verified as a newly hired
employee under this MOU, or to authorize verification of any existing employee by
any Employer that is not a Federal contractor. 

2. If the Employer is a Federal contractor, its compliance with this MOU is a performance
requirement under the terms of the Federal contract or subcontract, and the Employer

consents to the release of information relating to compliance with its verification
responsibilities under this MOU to contracting officers or other officials authorized to
review the Employer's compliance with Federal contracting requirements. 

E. RESPONSIBILITIES OF DESIGNATED AGENT

1. The Designated Agent agrees to provide to the SSA and DHS the names, titles, 

addresses, and telephone numbers of the Designated Agent representatives who will be

accessing information under E -Verify. 

2. The Designated Agent agrees to become familiar with and comply with the E -Verify User
Manual and provide a copy of the manual to the Employer so that the Employer can
become familiar with and comply with E -Verify policy and procedures

3. The Designated Agent agrees that any Designated Agent Representative who will
perform employment verification queries will complete the E -Verify Tutorial before that
individual initiates any queries. 

A. The Designated Agent agrees that all Designated Agent representatives will

take the refresher tutorials initiated by the E -Verify program as a condition of
continued use of E -Verify, including any tutorials for Federal contractors if the
Employer is a Federal contractor. 

B. Failure to complete a refresher tutorial will prevent the Designated Agent and

Employer from continued use of the program. 

4. The Designated Agent agrees to obtain the necessary equipment to utilize E -Verify. 

5. The Designated Agent agrees to provide the Employer with the notices described In
Article II. B.4 above. 

6. The Designated Agent agrees to initiate E -Verify procedures on behalf of the Employer in
accordance with the E -Verify Manual and E -Verify Web -Based Tutorial. The Designated
Agent will query the automated system using information provided by the Employer and
will immediately communicate the response back to
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the Employer. If the automated system to be queried is temporarily unavailable, the 3 -day
time period is extended until it is again operational in order to accommodate the

Designated Agent's attempting, in good faith, to make inquiries on behalf of the Employer
during the period of unavailability. In all cases, the Designated Agent will use the SSA
verification procedures first, and will use DHS verification procedures only as directed by
the SSA verification response. 

7. The Designated Agent agrees to cooperate with DHS and SSA in their compliance

monitoring and evaluation of E -Verify, including by permitting DHS and SSA, upon
reasonable notice, to review Forms 1- 9 and other employment records and to interview it

and its employees regarding the use of E -Verify, and to respond in a timely and accurate
manner to DHS requests for information relating to their participation in E -Verify. 

ARTICLE III

REFERRAL OF INDIVIDUALS TO SSA AND DHS

A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and
provide it to the employee so that the employee may determine
whether he or she will contest the tentative nonconfirmation. 

2. The Employer will refer employees to SSA field offices only as directed by the automated
system based on a tentative nonconfirmation, and only after the Employer records the
case verification number, reviews the input to detect any transaction errors, and
determines that the employee contests the tentative nonconfirmation. The Employer
through the Designated Agent), will transmit the Social Security Number to SSA for

verification again if this review indicates a need to do so. The Employer will determine
whether the employee contests the tentative nonconfirmation as soon as possible after the

Employer receives it. 

3. If the employee contests an SSA tentative nonconfirmation, the Employer will provide the
employee with a system -generated referral letter and instruct the employee to visit an SSA

office within 8 Federal Government work days. SSA will electronically transmit the result of
the referral to the Employer (through the Designated Agent) within 10 Federal Government

work days of the referral unless it determines that more than 10 days is necessary. The
Employer agrees to check the E -Verify system regularly for case updates. 

4. The Employer shall not ask the employee to obtain a printout from the Social Security
Number database ( the Numident) or other written verification of the Social Security
Number from the SSA. 

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and
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provide it to the employee so that the employee may determine whether he or she will
contest the tentative nonconfirmation. 

2. If the Employer finds a photo non -match for an employee who provides a document for
which the automated system has transmitted a photo, the employer must print the photo

non -match tentative nonconfirmation notice as directed by the automated system and
provide it to the employee so that the employee may determine whether he or she will
contest the finding. 

3. The Employer shall refer individuals to DHS only when the employee chooses to contest a
tentative nonconfirmation received from DHS automated verification process or when the
Employer issues a tentative nonconfirmation based upon a photo non -match. The
Employer will determine whether the employee contests the tentative nonconfirmation as
soon as possible after the Employer receives it. 

4. If the employee contests a tentative nonconfirmation issued by OHS, the Employer shall
provide the employee with a referral letter and instruct the employee to contact DHS
through its toll-free hotline ( as found on the referral letter) within 8 Federal Government

work days. 

5. If the employee contests a tentative nonconfirmation based upon a photo non -match, the

Employer will provide the employee with a referral letter to DHS. DHS will electronically
transmit the result of the referral to the Employer within 10 Federal Government work days

of the referral unless it determines that more than 10 days is necessary. The Employer
agrees to check the E -Verify system regularly for case updates. 

6. If an employee contests a tentative nonconfirmation based upon a photo non -match, the

Employer shall send a copy of the employee' s Form 1- 551 or Form 1- 766 to DHS for review
by: 

Scanning and uploading the document, or
Sending a photocopy of the document by an express mail account (furnished and paid

for by DHS). 

7. If the Employer cannot determine whether there is a photo match/non- match, the

Employer is required to forward the employee' s documentation to DHS by scanning and
uploading, or by sending the document as described in the preceding paragraph, and
resolving the case as specified by the Immigration Services Verifier at DHS who will
determine the photo match or non -match. 

ARTICLE IV

SERVICE PROVISIONS

The SSA and DHS will not charge the Employer or the Designated Agent for verification services
performed under this MOU. DHS is not responsible for providing the equipment needed to make
inquiries. A personal computer with Internet access is needed to access the E -Verify System. 
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A. This MOU is effective upon the signature of the parties, and shall continue in effect for as long
as the SSA and DHS conduct the E -Verify program unless modified in writing by the mutual
consent of all parties, or terminated by any party upon 30 days prior written notice to the others. 
Any and all system enhancements to the E -Verify program by DHS or SSA, including but not
limited to the E -Verify checking against additional data sources and instituting new verification
procedures, will be covered under this MOU and will not cause the need for a supplemental
MOU that outlines these changes. DHS agrees to train employers on all changes made to E - 

Verify through the use of mandatory refresher tutorials and updates to the E -Verify User
Manual. Even without changes to E -Verify, DHS reserves the right to require Designated
Agents to take mandatory refresher tutorials. A Designated Agent for an Employer that is a
Federal contractor may terminate this MOU when the Federal contract that requires the
Employer' s participation in E -Verify is terminated or completed. In such a circumstance, the
Designated Agent must provide written notice to DHS. If the Designated Agent fails to provide

such notice, it will remain a participant in the E -Verify program on behalf of the Employer, will
remain bound by the terms of this MOU that apply to non -Federal contractor participants, and
will be required to use the E -Verify procedures to verify the employment eligibility of all the
Employer's newly hired employees. 

B. Notwithstanding Article V, part A of this MOU, DHS may terminate access to E -Verify if it is
deemed necessary because of the requirements of law or policy, or upon a determination by
SSA or DHS that there has been a breach of system integrity or security by the Designated
Agent or the Employer, or a failure on the part of either to comply with established procedures
or legal requirements. The Designated Agent understands that if the Employer is a Federal

contractor, termination of this MOU by any party for any reason may negatively affect the
Employer's performance of its contractual responsibilities. 

C. Some or all SSA and DHS responsibilities under this MOU may be performed by contractor(s), 
and SSA and DHS may adjust verification responsibilities between each other as they may
determine necessary. By separate agreement with DHS, SSA has agreed to perform its
responsibilities as described in this MOU. 

D. Nothing in this MOU is intended, or should be construed, to create any right or benefit, 
substantive or procedural, enforceable at law by any third party against the United States, its
agencies, officers, or employees, or against the Designated Agent, the Employer, or their
agents, officers, or employees. 

E. Each party shall be solely responsible for defending any claim or action against It arising out of
or related to E -Verify or this MOU, whether civil or criminal, and for any liability wherefrom, 
including ( but not limited to) any dispute between the Designated Agent or the Employer and
any other person or entity regarding the applicability of Section 403(d) of IIRIRA to any action
taken or allegedly taken by the Designated Agent or the Employer. 

F. Participation in E -Verify is not confidential information and may be disclosed as authorized or
required by law and DHS or SSA policy, including but not limited to, Congressional oversight, E - 
Verify publicity and media inquiries, determinations of
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compliance with Federal contractual requirements, and responses to inquiries under the
Freedom of Information Act (FOIA). 

G. The foregoing constitutes the full agreement on this subject between OHS and the Designated
Agent. 

The individuals whose signatures appear below represent that they are authorized to enter into this
MOU on behalf of the Designated Agent and DHS respectively. 

If you have any questions, contact E -Verify at 1- 888- 464-4218. 
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