
NEW HAMPSHIRE CITY & TOWN CLERKS’ ASSOCIATION 
EXECUTIVE BOARD MEETING 

DECEMBER 14, 2004

President Robert Lambert called the meeting to order at 9:40 am. 

Attendance:  Robert Lambert, Debra Patrick, Linda Jette, Kimberly Johnson, Sue 
McKinnon, Teresa Williams, Tricia Piecuch, Diane Trippett, Pat Waterman, Ray Thayer, 
Judy White and Jean Oleson.  Absent from the meeting were Kathleen Valliere, Paula 
Jones, Rita Eigenbrode and Deb Clark. 

Secretary’s Report:  The minutes of November 16th were reviewed.  Betty Ramspott 
was noted as being absent from the last meeting but she is no longer a member of the 
Executive Board.  Pat mentioned that the City of Concord and Interware need to be 
certified for MAAP by the third week in January rather than December as printed.  A 
motion was made by Pat and seconded by Kim to approve the minutes as corrected.  The 
motion carried and the report as corrected was accepted.  Yes-10, No-0, Absention-2

There were no guests present that wished to address the Board.  

Legislative Report:  Denis Parker presented a list of potential bills that the Board may 
wish to watch.  He stated that many bills seem to be similar but until they come out in 
text format it is hard to know.  The preliminary list contained 55 LSR’s and will be 
narrowed down when the text is out.  Denis will continue to work with Diane on the 
legislation the Board voted on pursuing.    

Diane mentioned that the cities had a meeting and are considering presenting legislation 
to revert back to the ten day cut off period for absentee voters.  If the law was changed 
back, a person who is not a registered voter ten days prior to the election would not be 
allowed to vote absentee.  They are in the process of researching the original language of 
the bill.  

Bob mentioned that he called the Secretary of State’s Office about eliminating write-ins 
at the General Elections.  Bud Fitch informed Bob that the law allows for write-ins and 
he suggested that we do not pursue this issue.  

Diane noted that she has been in contact with State Representative Betsy Patten.  Betsy 
did file the three bills the Board discussed and voted on last month.  

Treasurer’s Report:  Kim reported that the balance of the checking and savings account 
as of November 30th was $17,906.59.  This does not include a $2,400.00 check she 
recently received from Edison Media Research.  The following three towns have not paid 
their dues for 2004:   

Surry Amherst 
Alexandria 



Membership dues are mandated by RSA 31:8.  

Deb Patrick inquired about the service charges on the report.  Kim explained that the 
bank mistakenly charged us a service fee and the charges have been reversed.  A motion 
was made by Pat and seconded by Tricia to accept the Treasurer’s report.  The motion 
carried and the report was accepted.  Yes-12, No-0

Conference Committee Report:   Pat discussed possible locations for the 2006 
Conference.  The dates are October 11-13, 2006.  

Regional Reports:  Regional Co-Chairs are needed for the Seacoast and Monadnock 
Regions.  Please contact Bob if you are interested in serving on the Board.  Also, anyone 
interested in being on the Legislative Committee may contact Diane Trippett.  

Pat brought up a situation that she had regarding the transfer of a vehicle owned 
individually to a leased company vehicle.  She was told that this is allowed.  Kelly 
confirmed that under no circumstances can a vehicle owned individually be transferred to 
a leased company vehicle.  For example, Kelly Michael cannot transfer plates to a vehicle 
leased through GMAC to Kelly Michael Trucking.  

Bob had a customer ask him if it was legal to cover up the motto ‘Live Free or Die’ on 
his license plate.  The motto may be covered up but all other information must be 
displayed.  

Preprints for Permanent plates will be going out the first of January.  

Linda mentioned that an IRS agent was in her office and wanted her to look in her 
records to see if a particular person had a vehicle registered in her town.  The person was 
not on the checklist and did not own property in town.  The IRS agent presented Linda 
with a Form 2270 and told her that the IRS rules supersede our privacy act.  Kelly 
confirmed that only a law enforcement officer could request that information from us; 
anyone else would need to go through DMV in Concord

Dale Berube from Registrations was next to update the Board.  She explained the 
importance of notifying the department of our office changes as outlined in the following 
administrative rule:

519.17  Personnel

(a) Each municipal agent shall notify the department in writing of all employees who 
will be engaged in the process of registering vehicles.  The department shall also 
be notified in writing of the termination, resignation, or retirement of the 
municipal agent or any employee. 

(b) The notification required by this section shall initially be given with the 
application required by Saf-C 519.02.



(c) Each municipal agent shall notify the department of all changes affecting any 
personnel notification previously filed. 

(d) In the event a new city or town clerk is elected who has not yet been appointed as 
a municipal agent, other employees who are certified to register vehicles in that 
city or town shall be allowed to continue uninterrupted as a municipal agent, until 
the new city or town clerk is appointed as a municipal agent.

   
As soon as Kelly and Michelle have reviewed the completed Municipal Agent Manual it 
will be mailed out.  

Dale noted that they are in the process of calling on-line towns to set up MAAP training.  
Please be patient when calling in to the help desk because they are short handed and 
many clerks in the department are training for MAAP.  

Bob contacted Jim English regarding the shipment date of the Primedia Red Books.  He 
informed us that they will be shipped out by the first of January.  If you did not receive a 
renewal notice you should contact Primedia at 1-800-654-6776 or e-mail Marcia Jungles 
at mjungles@primediabusiness.com and she will fax a re-order form to you.    

Our condolences go out to the family of Patricia Orcutt who passed away on November 
22, 2004 after a courageous 12-year battle with cancer.  Pat had been the Deputy Town 
Clerk/Tax Collector in Newmarket since 1996 and became Town Clerk in May 2003.  

Deb Patrick announced that the City Clerks will be meeting monthly to discuss issues 
pertaining to cities.  The next meeting will be Friday, February 11, 2005 at Manchester 
City Hall at 10:00 am.  Deb will be our liaison.  

Tricia suggested inviting the Secretary of State’s Office to the next meeting for an update 
on the statewide voter registration database.  She recently attended a demo session where 
she was able to see how the new system worked and she will be attending the upcoming 
JAD sessions.  Currently, there are some programming issues that need to be resolved.  
The Secretary of State is intending on setting up a website that will allow us to review the 
new system.    

Bill Bolton and Steve Wurtz were present and next to update the Board.  Bill reported 
that effective December 1, 2004 Vital Records requires photo identification from 
customers requesting copies of vital records.  The picture id is photocopied and attached 
to the application.  If the applicant does not have a picture id they would be required to 
fill out form DVRA-04 ID which is attached to this newsletter.  Any request through the 
mail would also require a photocopy of a picture id.  Vitals would like this to become a 
statewide policy.  A motion was made by Pat and seconded by Diane to have all City and 
Town Clerks use the same procedures as the Division of Vital Records for the request of 
vital records; effective immediately.  The motion carried unanimously.  

The Heirloom Birth Certificate is now available at a cost of $25.00 through the Division 
of Vital Records.  The recipient must be eligible to obtain the record.  If you are not 
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eligible to obtain a record for a friend or loved one, you may purchase a gift certificate 
entitling the eligible recipient to receive a copy.  

Effective January 1, 2005, Pre-adoption Birth Records will be available through the 
Division of Vital Records.  Request forms are available on the website at 
www.sos.nh.gov/vitalrecords.  

Steve mentioned that 127 towns are now using NHVRIN.  They would like to rollout 
NHVRIN to 20 locations per month and have everyone using it by the spring.  

Peter Croteau and Dennis Roffman were next to give an update on MAAP.  They are still 
on schedule for a January 24, 2005 implementation date.  The State will be first to use 
MAAP and the on-line clerks will have to use their old system for that one week.  The 
first week in February the browser towns will be added.  The following week Interware 
towns will be added.  

Peter explained that they need a sign off from the user testing that was done by Nicole 
and Sean from Windham.  Bob will contact them.    

Tricia informed us that Tony Schaffer would not be attending the meeting.  If anyone has 
technical issues he can be contacted at aschaffe@ci.manchester.nh.us.

A motion was made by Pat and seconded by Tricia to adjourn.  The motion carried and 
the meeting adjourned at 12:00 noon. 

Respectfully submitted, 

Sue McKinnon
Secretary 
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